Accounting Specialist / Cost controller

Job Summary:

The Accounting Specialist will handle daily accounting tasks, including preparing
financial statements, performing account reconciliations, maintaining the general

ledger, and assisting with audit preparations.
Responsibilities:

e Preparing financial documents such as invoices, bills, and accounts payable and
receivable.

e Completing financial reports on a regular basis and providing information to the
finance team.

o Assisting with budget preparation and audits.

¢ Handling sensitive or confidential information with honesty and integrity.

¢ Organizing data for cost and budget control.
Qualifications:

e Bachelor’s degree in Accounting or related field.

e Experience in accounting or similar roles.

e Familiarity with finance regulations.

e Strong knowledge of MS Office software, especially Excel.

e Preferably knowledge of any of these ERP or accounting platforms: Odoo, Xero,
MoneyForward

e English at written communication level is a plus.

e Hiring conditions: Full time employee (seishain), Salary: 4~6 Mil Yen (depends on

experience)
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